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Pazpen 1. HEJIb OCBOEHUA AMCIHUITJIIMHBI

[leapt0o OCBOCHMSI AUCIUIUIMHBI SIBISETCS JOCTHXKCHHE IUIAHUPYEMBIX PE3yJbTaTOB OOYydYCHHS,
cooTBeTCcTBYIONIMX ycTaHOBICHHBIM B OIIOII nnaukaropam A0CTUKEHUSI KOMIIETSHITUI:

Konun Kon n HaumeHoBaHue Pe3ynbrarel 00yueHus

HAaVMEHOBAHUE | MHIUKATOPA JOCTUKEHUS

KOMIIETCHIIMU KOMIIETCHIIUU
1. OIIK-5 OIIK-5.1 Peanuzyet 3HAHHUS: 3HACT HHPOPMAIIOHHO-
Cnocoben MPUHIIMIB 1 MEXAHU3MbI |KOMMYHHUKAI[MOHHBIE TEXHOJIOTUH, TOCY1apCTBEHHEIE
UCIIOJIB30BAaTh B |pallMOHAIIBHOIO U Y MyHHMLIUIIAIbHbIE UHPOPMALIMOHHBIE CUCTEMBI.
HpO(l)eccPIoHaJIb LI€JIEBOT'O UCIIOJIb30BaHUs ([YMEHUA: YMCCT UCIIOJIb30BATL B HpO(beCCHOHaHLHOﬁ
HOMU TOCYJAApCTBCHHBIX U ACATCIIBHOCTH I/IH(bOpMaI_[I/IOHHO-
IEATCIIBHOCTHU MYHUIIMIIAJILHBIX KOMMYHUKAIIMOHHBIC TCXHOJIOI'UH, IT'OCYJAPCTBCHHBIC
MHPOPMALMOHH |PECYPCOB. ¥ MYHUIIUTIATbHBIE HHPOPMAIIHOHHBIE CUCTEMBI.
o- HABBIKH: BJIa/ICET HABBIKAMU UCIIOJIB30BAHUS B
KOMMYHUKAITIOH npodeccuoHaNbHOM e TeIbHOCTH UH(POPMaLIMOHHO-
HBIC KOMMYHUKAaI{MOHHBIE TEXHOJIOTMH, TOCYJaPCTBEHHBIE
TEXHOJIOTUH, Y MYHUIIUTIATbHBIE HHPOPMAIIMOHHBIE CUCTEMBI,
roCyJIapCTBEHHBI MNPUMCHATDb TCXHOJIOTHH 3JICKTPOHHOI'O
eu IIPaBUTEIIBCTBA U IIPEAOCTABIICHUS T'OCYJaPCTBEHHBIX
MYyHULIUIIATIbHBIE (MYHHLHUITATBHBIX) yCIyT
undopmanmonn |OIIK-5.2 ObecnieunBaeT |3HAHUSA: 3HAECT TEXHOJIOIMH JIEKTPOHHOTO
bIE CUCTEMBI; 3¢ pexTUBHOCTH IIPaBUTEIIBCTBA U IIPEAOCTABICHUS T'OCYJaPCTBEHHBIX
MIPUMEHSTH OCYILIECTBIICHUS (MyHMLMIIAIBHBIX ) YCIYT B 3JIEKTPOHHOM BUJIE.
TEXHOJIOTHH OF0/UKETHBIX PACXOJ0OB U |YMEHHA: YMCCT MPHUMEHSTh TCXHOJIOTUH
DJIEKTPOHHOI'O  |yIIPaBJICHUS AJIEKTPOHHOTO IPABUTENIBCTBA U NPEJOCTABICHUS
IPABUTENLCTBA  |MMYILECTBOM. rOCy/IapCTBEHHBIX (MYHUIIUIAIBHBIX) YCIYT B
u AJIEKTPOHHOM BHJIE.
IIPENOCTaBIICHUS HABBIKH: CIIOCOOEH NMPUMEHSATh TEXHOJIOTHU
rOCyJapCTBEHHBI AJIEKTPOHHOTO IPABUTENIBCTBA U NIPEJOCTABICHUS
X rOCy/IapCTBEHHBIX (MYHUIIUIAIBHBIX) YCIYT B

(MYHHITUITATHHBI

AJIEKTPOHHOM BHJIE.




2. OIIK-8 OIIK-8.1 ITornmaet 3HAHHUSI: CTIOCOOBI OPraHU3allii BHYTPEHHUX U
Cnocoben CIocoObl OpraHu3aluU MEXBEJIOMCTBEHHBIX KOMMYHHKAIIUU; CTIOCOOBI U
IHOHUMATh BHYTPEHHUX U MOPSA0K B3aMMOJICHUCTBHS OPraHOB rOCYyAapCTBEHHOMN
[IPUHLUIIBI MEXKBECIOMCTBCHHBIX BJIACTH U MECTHOI'O CaMOYIIPaBJICHUs C IpaK1aHaMH,
paboThI KOMMYHUKAITUH; CITIOCOOBI|KOMMEPYCCKUMHU OpraHn3aUusIMU, HHCTUTYTaMH
COBPEMEHHBIX U TIOPAJIOK IPaKJIaHCKOTO 00IIeCTBa, CPEJCTBAMUA MAacCOBOM
I/IH(l)OpMaHI/IOHH B3aUMOJICUCTBUA OpraHoB I/IH(I)OpMaHI/II/I-

BIX TEXHOJIOTUU

rOCyIapCTBEHHOW BJIACTH

YMEHHSsI: YMEET IPUMEHSATH B MPO(HeCCHOHATLHON

1 UCIIOJIB30BaTh |HM MECTHOI'O ACATCIIBHOCTH TOPAAOK B3aHMOHeﬁCTBHﬂ OpraHoB
UX IS PEIEHHS |CaMOYIIPABICHUS C rOCy/1apCTBEHHOW BIIACTH M MECTHOTO

3a1a4 IpakJaHaMH, CaMOYIpaBJICHHS C TPaXJaHaMH, KOMMEPYECKUMH
npoeCCHOHAb |KOMMEPUYCCKUMHU Opra’Hu3anusaMi, HHCTUTYTaMH IPakJaHCKOTO
HOM OpraHu3alMsAMH, o01iecTBa, CpeICTBAMHA MacCOBOW MH(POPMALIUH.
NESITeTbHOCTH ~ |MHCTHTYTaMHU HABBIKH: BJIaJICET HABBIKAMH OpraHU3aluU

rpa)KAaHCKOTO OOIIECTBA,
CpEACTBAMU MACCOBOM

BHYTPCHHUX U MCKBCIOMCTBCHHBIX KOMMYHHKALIUU;
BSaHMOHeﬁCTBHH OpraHoB FOCYHapCTBeHHOﬁ BJIaCTH

HH(OPMAIIUH. ¥ MECTHOT'O CaMOYIPAaBIIEHUS C TpaKJaHaMH,
KOMMEPUYECKUMHU OpTaHU3aIUsIMHU, UHCTUTYTaMHU
IpakJaHCKOTO OOIIECTBa, CPEACTBAMU MacCOBOU
MH(pOpMaLIUH.

OIIK-8.2 3HAHMSA: IPABUJIA OPTaHU3AIUN B3aUMOICUCTBUS C

KommyHunupyer Bo
BHYTPEHHEHN U BHEIIHEH
Cpelle U OpraHu3yeT
B3aUMOJICUCTBHE C

rpakJaHaMy, KOMMEPYECKUMH OPTaHU3aIUSIMH,
MHCTUTYTaMH IPaKJaHCKOTO O0IIeCcTBa, CPEeICTBAMU
MaccoBoi nHGOpMaIuu

YMEHHsI: YMEET OPraHu30BbIBaTh B3aUMO/IEHCTBUE C

rpaskJaHaMH, rpakaaHaMy, KOMMEPUYECKUMH OPTaHU3aIUSIMH,
KOMMePYECKHMH HHCTUTYTAMH IPaKIaHCKOTO 00IIECTBa, CPEACTBAMH
OpraHu3aIUsIMH, MaccoBOM HHpOpMaIMN

UHCTUTYTaMH HABBIKH: BJIaJICCT HABBIKAMU KOMMYHHITUPOBAHHUS BO

BHYTpPEHHEN U BHEIIHEHN CPeJie U OpraHu3aluu
B3aUMOJICHCTBUS C TpaXKAaHaMHU, KOMMEPUYECKUMHU
OpraHu3alUsIMI, UHCTUTYTaMU TPaKIaHCKOTO
o01iecTBa, CpeICTBAMHU MacCOBOW MH(pOpMaLUu

Tpa)kAIaHCKOTO OOIIECTBA,
CpEACTBAMU MACCOBOM
UHpOpMaLInH.

Paznen 2. MECTO JUCHUIIIMHBLI B CTPYKTVYPE OIIOII

JucnunianHa oTHocuTes K 00s3aTenbHoi yactu OITOIL.

JucnurninuHa sSBIseTcs 0053aTeTbHON

Hns  npomomkeHuss  (GopMUpOBaHHMS — 3asBICHHBIX  KOMIIETEHLMH  HEOOXOAMMBI — 3HAHMS
MPEIIIeCTBYIOIUX TUCHUIUIMH: MEeTo/Ibl U MOJIENU NPUHATUS yrpaBieHueckux pemenuit (OIIK-
5), lHHOBallMOHHBIE TEXHOJIOTUU T'OCYJApPCTBEHHOIO YIPABJIEHUS U 3JIEKTPOHHOE MPABUTEIBCTBO
(OIIK-5), Wndopmarmmonnsie  texHoiorun  (OIIK-8), HHOBalMOHHBIE  TEXHOJIOTHH
rOCyJapCTBEHHOTO yNpaBieHuss U 3JekTpoHHoe mpaButenbcTBO (OIIK-8); mpaktuk: YueOnas
npaktuka. Os3HakomurtensHas mnpaktuka (OIIK-5), VYuebnas mnpaktuka. O3HaKOMUTENIbHAS
npaktuka (OI1K-8)

W3yvyaemass IUCHUIUIMHA SIBJISIETCS OCHOBOM Ui MPOJOJDKEHHS (OPMUPOBAHUS YKa3aHHBIX
KOMIIETEHIIMI B CJIEIYIONIUX TOCYJapCTBEHHON HTOroBoi arrectanuu B (opme: Iloaroroska k
MIPOIIeypEe 3alUThl U 3al[uTa BBITYCKHON KBaymmdukanuonHoi padotsl (OIIK-5), IToarotoBka k
IpoLeAype 3alIUThI U 3alIUTa BBITYCKHOH KBaaudukanmoHHoit padotsl (OITK-8)

Pazzen 3. OIIMCAHUE OBPA30BATEJILHBIX TEXHOJIOI' WA




Jns dpopmupoBaHus 3asBICHHBIX KOMIIETCHIUN HMCIIONB3YIOTCS METOAOJIOIMYECKHE TEXHOJIOTHH,
peaM3yrone JeATENbHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, ITPAKTUKO-OPUEHTUPOBAHHBIN
MIOAXO/BI.

OCHOBHBIMU CTPAaTETMYECKUMHU TEXHOJOTHSMH SIBJIIOTCS: JIEKLIMOHHBIE 3aHSTHS, IPAKTHUUECKUE
3aHATUSA

Ha noctmkeHume KOHKPETHBIX Lieleld OOYy4eHHs HaIlpaBieHbl IPUMEHSEMbIE TaKTUYECKHUE
TEXHOJIOTUH: UH(OPMALIMOHHbIE, KJIaCCUYECKas JIEKIHS

Paznen 4. COAEP’KAHUE JUCLUITIIMHDBI

7 cemecTp

Konunyectso | DopMmupyemeie

Buanl v TeMbl 3aHATHI
4acoB KOMIIETEHIIUN

Opranuszanus nNpeaocTaBjJeHUus rOCy1apCTBEHHbIX U 108 OIIK-5, OIIK-
MYHUIHNAJIbHBIX YCJIY 8

Jlexmus. Chepa rocyaapCcTBEHHBIX YCIYT KakK MOJICHCTEMA 2
rOCyJapCTBEHHOTO
YIPABJICHUS

[TpakTrueckoe 3austue. Llenu u 3a1aun aIMUHUCTPATUBHOMN 4
pedopMbl. OOIIEMHUPOBBIC TCHACHIIUN PA3BUTHS ITyOJIUIHOTO
MEHE/PKMEHTA U Pa3BUTHE CEPBUCHOTO MOIX0/a B IEATEIHbHOCTH
OpraHoB BJIACTH.

HuctutynmonansHeie peopmsl (cdepa rocy1apcTBEHHBIX U
MYHULIMNIATbHBIX yciyr) B Poccun. I[lpeanoceuiku, nenu, 3agauu,
3TaIlbl, PE3YJIbTAThl peATU3aLUN aIMUHUCTPATUBHON

pedopmsl B Poccu

.HGKI_[I/IH. HpaBOBOG pPEeryjinpoBaHuC Npea0CTABJICHUA 2
T'OCYAAPCTBCHHBIX U MYHHUIUIIAJIbHBIX YCIYT

[TpakTuyeckoe 3anstue. Pa3Butue 3akoHoaaTenbCTBa B chepe 4
MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.
Pa3BuTHe 0011€CTBEHHOIO CEKTOPA B IOJrOTOBKE IPOEKTOB
IIPABOBBIX aKTOB.

Pa3Butne denepanbHbIX U perHOHATBHBIX HOPMATHBHBIX MTPABOBBIX
aKTOB. VI3MeHeHue cofiepKaHKsl OCHOBHBIX IMOHATHI B

cdepe npeoCcTaBIeHHs FOCYJapCTBEHHBIX U MYHHUIIUIIAIbHBIX
yeiyr. OTIHYUTeNbHbIE 0COOEHHOCTH IOPUINYECKOTO,
HKOHOMHYECKOT0, YIPABJIEHYECKOTO MTOIX0/10B K TEPMUHAM
«rOCYIApCTBEHHBIE YCIYTHY, «MYHULIUIIATbHBIE YCIYTH.
Oco0eHHOCTH TPAaKTOBOK TEPMUHOB «T'OCYIapCTBEHHBIE

GYHKIIMN» U «TOCYAapCTBEHHBIE ycnyruny. [lonHomouns
rOCy/IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHUS B
IIPAaBOBOM PEryJIUPOBAHUU IPABOOTHOIIEHUH, BOZHUKAIOIINX MPU
IIPEIOCTABIEHUH TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.
[Topsimox cocTaBieHUsI peecTpa TOCyIapCTBEHHBIX YCIIYT,
MYHHUIIMIIAJIBHBIX YCIYT; YCIYT, KOTOpPBIE

ABIIIOTCS HEOOXOIMMBIMH U 00S3aTENIbHBIMU ISl TPEIOCTABICHUS
TOCY/IaPCTBEHHBIX M MYHUIIMIAIBHBIX YCIVT.

Jlexums. [IpaBa u 00513aHHOCTH CTOPOH TIPH MPETOCTABICHUH U 2
TIOJIYUHCHUU I'OCYAAPCTBECHHbLIX 1 MYHUIIUIIAJIbHBIX YCIIYT

[IpakTrueckoe 3aHITHE. AHAIA3 PeaTM3alMy TPUHIIUIIOB 4
npeaoCTaBJICHUA rOCYJAapCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT.




B3anMOCBsI3b PUHIIMITOB OTKPBITOCTH JACSITEIHHOCTH OPTaHOB U
OpraHu3alui,

NPEOCTABIISIONINX YCIYTH, TOCTYITHOCTA OOpalieHui 3a
npeaoCTaBJICHUEM YCIYTI' C KOHCTUTYIHMOHHBIMU IIPUHIUITAMUA
NESITEIbHOCTH OPTaHOB BIIACTH U C MEPaMHU OTBETCTBEHHOCTH
OpTraHoOB BJIACTHU U JOJDKHOCTHBIX JIUII. HpaBa 3asiBUTEJIEH npu
MOJTYYCHUHU TOCYIaPCTBEHHBIX M MyHUITUTIAIBHBIX YCIIYT:

aHaJIM3 PAKTUKU COOJIIOJICHUS IIPaB 3asBUTEIICH HA IpUMEpE
BBIOPAHHBIX TOCYIaPCTBEHHBIX U MYHUITUITAIBHBIX YCIYT O
3aJJaHHBIM HHAUKaTopaM. O0sS3aHHOCTH OPTraHOB M OpraHU3aLUi,
NPEOCTABIISIONINX TOCYAAPCTBCHHBIC U MYHHIIMIIAIBHBIC YCIYTH.
AHann3 BO3MOXKHOCTEH BEIOOpa GOpM MpeqoCTaBICHHS YCIIYT.

Jlexuus. AAMUHUCTPATUBHbBIE
pEryIaMeHThI IIPEIOCTaBIECHUs FOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIIYT

[Tpaktrueckoe 3ansaTue. Llenu, 3amauun, TpearnocbUIKu pa3paboTKu
aJIMUHUCTPATUBHBIX periiaMeHTOB. COOTHOIIICHHE CTaHIapTOB U
pErJIaMEeHTOB

rOCYJapCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT. AHAJIN3 IPAKTUK
pa3pabOTKH U IPUMEHEHUS CTAaHIAPTOB B JICATEILHOCTH
rOCYJapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CaMOYIIPABIICHUS.
CTpyKTypa aIMUHUCTPATUBHOTO pernamenTa. [lopsmok pazpaboTku
MIPOEKTOB aJIMUHUCTPATUBHBIX PETIAMEHTOB.

BrisiBienue npeanodTeHuil moayyaTeneil yciayr npy NoAroToBKe
MPOEKTAa aIMUHUCTPATUBHOTO periamenTa. [lopsmok

MPOBEICHUS HE3aBUCUMOM 3KCIIEPTHU3bI POEKTA
aJIMUHUCTPATUBHOTO periamenTta. CTaHIapT NpeloCcTaBICHUs
rOCy/IapCTBEHHOW WJIM MyHHUIIMITAILHOW YCIyTU: TpeOOBaHUS U
(hOpMBI KOHTPOJIS

Jlexusa. MexBeJOMCTBEHHOE
MH(OPMaLMOHHOE B3aUMOICHCTBUE IIPU NPEAOCTaBICHUN
rocyIapCTBEHHBIX 1 MYHUIIMNAILHBIX YCIYT

[TpakTrueckoe 3ansatue. [Ipeanockuiku pa3paboTKy U BHEAPEHUS
MEKBEJIOMCTBEHHOTO B3aUMOAeHCcTBUS. Pa3paboTka TOPOKHBIX
KapT BHEJIPEHUS

MEXXBEJIOMCTBEHHOI'0 B3aUMOACUCTBUSA. ba3oBble roCy1apCTBEHHBIE
MH(OPMalLMOHHBIE PECYPCHI: IOHATHE, CTPYKTYPA,

HopsI0K (OPMHUPOBAHUS, AKTYATU3ALMH U UCTIOJIb30BaHUS.
Opraau3zanys MeXKBEIOMCTBEHHOTO B3aUMOJICHCTBHS OPTAHOB,
IIPEAOCTABIIAIOMINX MYHULIUIIAIBHBIE YCIYTH, II0ABEIOMCTBEHHBIX
OpraHu3alyi, y9aCTBYIOLIUX B MPEIOCTaBICHUHN IOCY1apCTBEHHBIX
Y MyHULUMNANBHBIX yciyr. CTpyKTypa

Y TIOPSIIOK MTOATOTOBKH M HAIIPABIIEHUS MEKBEIOMCTBEHHOTO
3a1rpoca O MPeJ0CTaBICHUH JOKYMEHTOB U MHGOPMALIUU.

Jlexuus. @opmel IpeOCTABIEHNS TOCYIapPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT

[TpakTnueckoe 3anstue. Opranusanys NpeaoCTaBICHUs
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT B OpraHax BJIaCcTU
HernocpeacTBeHHO. Opranu3anys NpeaoCTaBIeHNs YCIYT B
AIIEKTPOHHOH opMe.

Opranu3zanys npelocTaBlIeHus yCayr B MHOMO(YHKIIMOHATBHBIX
uentpax. [loprabl rocy1apcTBEHHBIX M MYHULIUITAJIBHBIX YCITYT:




€MHBIN TOPTaJl TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT,
pPErMOHANIbHBIE TTOPTAJIbI FTOCYAAPCTBEHHBIX

U MYHUIUTANBbHBIX yclyT. TpeboBanus k moptanam. Bo3moxHocTu,
MIpEe0CTaBIIsIEMbIE TOPTATIOM. AHAJIU3 PETUOHATBHBIX TOPTATIOB
roCy/IapCTBEHHBIX U MYHHUIIUIAIbHBIX

YCJIYT 1O N10KA3aTelsiM, IPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM.

Jlexums. Jlocyne6Hoe (BHECY1eOHOE) 00KaIOBaHHUE PEIICHUH 1 2
JICHCTBUM OPTraHOB

BJIACTU U JOKHOCTHBIX JIUI]
IPY IPEAOCTABICHUH YCIYT

[Mpaktudeckoe 3anstue. Ciryuau, MpeycMaTpUBaIOIIHC 4
nocyneOHoe (BHecyneOHoe)

00>xajloBaHWE PEIICHUH U IeHCTBHM (0€3/1eCTBHI) OPraHoOB
BJIACTH, OPTaHMU3AINH, TOJHKHOCTHBIX JIUI] TIPU MIPEIOCTABICHUN
rOCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX yCiIyT. [lopsimok

[IOJAa4YM ¥ PACCMOTPEHUS KaI00.

Jlekius. MOHI/ITOpI/IHF KaueCTBa U JOCTYITHOCTHU I'OCYAAaPCTBCHHBIX 2
1 MYHUIMITIAJIBHBIX YCIYT
HpaKTI/IqGCKOG 3aHATHUC. HCJ'IB, 3aJla4ud, MCTOAbl MOHUTOPHUHTA 4

KayecTBa U JJOCTYITHOCTH T'OCYJapPCTBEHHBIX U MYHULIUIIATbHBIX
yciyr. JleaTeapHOCTh TOCy1apCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPABJICHHUS 10 OLIEHKE KayecTBa U JOCTYITHOCTH
rOCyapCTBEHHBIX U MyHULUNAIBHBIX yciayr. Opranusanus
MOHMTOPHHTIA IE€ATEIbHOCTY MHOTO(YHKIIMOHAIBHBIX LIEHTPOB.
Pons

TPETHETO CEKTOPA B IIPOBEIEHUU MOHUTOpUHTA. COLMOIOTHYECKUE
METO/Ibl, IPUMEHSEMBIE IPU IPOBEICHUY MOHUTOPUHIA. AHAIN3
pe3yJIbTaTOB MOHUTOPUHIA (BTOPUYHBIX TaHHBIX) U pa3paboTKa
nokasaresel (Ha mpuMepe KOHKpPETHOH

TrOCYJAPCTBEHHON MJIM MYHUIIMIATLHON YCIYTH).

3agaHus Ui CaMOCTOSITENIbHONW pabOThI, B TOM YHCIIE BBHIIIOJIHEHUE
caMmocCTosTeNIbHas paboTa BO BpeMsI OCHOBHBIX ayJIHTOPHBIX
3aHATUH (JIEKIMHA, CEMUHApOB, 1a00paTOPHBIX paboT);
CHCTEMaTHUYECKOE UTEHUE U KOHCIIEKTUPOBAHKE JTUTEPATYPHI;
HanMcaHue pedepaTroB, KypcoBoil paboThl; 00paboTKa U aHAIU3
OKCIIEPUMEHTAIBHBIX JIAHHBIX, TOJYYCHHBIX BO BPEMSI
HKCIEPUMEHTOB U HAOJIIOACHUH JUIsl HAyYHO-HCCIIeI0BaTEIbCKIX
paboT B paMKax CTyJIEHUYECKOTO HAyYHOTO KPY)KKa; BBITIOJTHEHUE
CTYZCHTOM JOMAIIIHUX 33JJaHUi y4eOHOTO U TBOPUECKOTO
Xapakrepa v ap. 60

MHast KoHTakTHas paboTa: 0

Paszen 5. METOJMYECKUE VKA3AHUS JUISI OBYUYAIOIIUXCSI 110 OCBOEHUIO
JIACLIUTUIMHBI

N3yueHne AMCUUIUIMHBI PEKOMEHJyeTCs HadaTh C O3HAKOMJIEHHsI ¢ pabodell mporpammoi, ee
CTPYKTYpOl W coJep)kaHHeM pa3felioB. Y4eOHbII Marepual CTPYKTYpUpPOBaH, HW3Yy4EHUE
JUCIUITIINHBI OCYIICCTBIIACTCA B TEMaTHUECKOH IIOCJIICAOBATCIIBHOCTH.
3aHATHA JIEKIHHOHHOTO THNA JAalOT CUCTEMATU3UPOBAaHHBIE 3HAHMA 10 JAWCLUILIMHE
KOHICHTPUPYIOT BHUMAHUC HaA HanOoJIee CI0KHBIX U Ba)KHBIX BOIIpOCax. Bo BpEMs JICKIIMOHHBIX
3aHATUI PEKOMEHIyeTCsl BECTU KOHCIIEKTHPOBaHUE y4eOHOro MaTepuaa; oopamarh BHUIMaHUE Ha
(GOpMYIMPOBKM M KAaTEropuu, pacKpbIBalOIIME CYTh NPOOJIEMbI, SBIEHHS MM IPOLECCa;
3a(hMKCHPOBATh BBIBOJIbI U MPAKTHUECKUE PEKOMEHALINH.



[TonrotoBka K 3aHATHSIM CEMHHAPCKOTO THINA BKJIIOYAET O3HAKOMJIEHHE C IUIAHOM
IPAaKTUYECKOTO 3aHATHUSA; PabOTy C KOHCIEKTOM JIEKIIMi, BBIOJHEHHWE JOMAIITHETO 3aJaHMsd,
paboty ¢ y4eOHON W y4eOHO-METOIWYECKOW JIUTEepaTypoil, HAyYHBIMA W3AAHUSIMH W
JJIEKTPOHHBIMU  00pa30BaTENbHBIMU PECYypCaMM, PEKOMEHJOBAHHBIMU pabodell mporpammoin
JUCLUTUIMHBL

ConepxaHne caMOCTOATEIbHOM PadoThl ompexaensercs padouell MporpaMMol TUCHMILIMHBI,
OLICHOYHBIMH M METOJMYECKUMH MaTepualiaMy, 3aJaHUsIMH W YKa3aHUSAMHU IIPEroJaBaTes.
CamocrosTenbHas paboTa MOXET OCYLIECTBIATHCS B ayIUTOPHOM M BHEAyJUTOPHOM (opmax.
O¢deKTUBHBIM CpPEACTBOM OCYLIECTBICHHUSI CaMOCTOSATEIbHOM pPa0OThl SIBJISETCS 3JIEKTPOHHAs
MH(POPMALIMOHHO-00pa30BaTe/IbHasl Cpela YHUBEpCUTETa, KoTopas oOeclednmBaeT JOCTYyN K
oOpa3oBaTenpHON  mporpamme, pabodeld  mporpaMMe  JUCHHUIUIMHBL, K  3JICKTPOHHBIM
OMOIMOTEYHBIM cHCTEMaM, PO ECCHOHATBHBIM 0a3aM TaHHBIX ¥ HHPOPMALMOHHBIM CIIPABOYHBIM
cHCTEMaM.

[TepuonuuHOCTh NMpOBeAECHUS, (HOPMBI TEKYILEIO KOHTPOJIS YCIIEBA€MOCTH, CUCTEMa OLEHUBAHUS
xoJa OCBOCHHSA TVCIUTUTAH IPEeCTaBIICHBI B paboueit porpaMMme.

Pasznen 6. MATEPUAJIBHO-TEXHUYECKOE n YYEBHO-METOINMYECKOE
OBECIIEYEHUME AMCHUITJIMHBI

6.1. YueOHO-MeTOIUYECKOE 0OecIeueHne

KonuuectBo
AK3EMILISIPOB TIEYATHBIX
NoNe . W3IaHUH, IMCIOIINXCS B

CucoK UCTIONB3yeMOH JIUTePaTypPhl
n/m OuOJIHNOTEKE, MITH
AJIIEKTPOHHBIN apec U3AaHU
(pecypca) B cetu MuTepHer

YYEBHBIE, YYEBHO-METOAMYECKHWE U HAVYHBIE NU3JTAHUA

1. |SnoBckuii, Banepuii ButanseBuu. ['ocymapcTBeHHOE W 24
MYHHMIMIIAJIBHOE yIpaBieHUE. BBeneHne B CHENUAIBHOCTD
[Tekct] : [yueOHOoe mocobue] / B. B. fAnosckuii, C. A.
Kupcanos. 3-e u3g., crep. Mocksa: KnoPyc, 2013. - 199 c.
ISBN 978-5-406-02547-5. Dx3eMIusipel: Bcero 24.

2. |bopmesckuii, T'eopruit  AnekcanapoBuu. CBsizu ¢ 25
0OIIIEeCTBEHHOCTHIO B OpraHax BiacTH [TeKcT : DIeKTPOHHBIH
pecypc] @ y4eOHMK M TpakTHKyM Juid OakajaBpuaTta H
Mmaructpatypsl / I'. A. bopmesckuii. Mocksa: FOpaiit, 2018. -
266, [1] c. ISBN 978-5-534-04736-3. DK3eMILISpBI: BCETO
25.

3. |locynmapcTBeHHast monuTuka U ynpasienue [Tekcr] : [B 2 u.] 15
: y4eOHUK nansi OakanaBpuata u Maructpatrypsl / [A. IL
AneruH [u np.] ; nox pex. JI. B. Cmoprynosa. U. 2 : YpoBHy,
TEXHOJIOTHH, 3apyOexHbiii ombiT, 2018. - 483, [1] c¢. ISBN
978-5-534-006763-7. Dx3eMmasapsl: Bcero 15.

4. |Mopo3oBa, Omnpra  AmnaronbeBHa. HMHopmanroHHbIe
TEXHOJIOTMM B TOCYAapCcTBEHHOM ©  MyHuuunaiabHoM |https://urait.ru/book/informac

yrnpapieHuu [Tekct : DIeKkTpoHHBINM pecypc] : ydeOHOE ionnye-tehnologii-v-
nocobue st By30B / O. A. Mopososa, B. B. Jlocesa, JI. U. gosudarstvennom-i-
WBanoBa. 2-e u3a. Mocksa: FOpaiit, 2025. - 142 ¢ ISBN 978-| municipalnom-upravlenii-
5-534-06262-5. 564458

5. |CupopoBa, AunekcaHapa AJeKCaHIPOBHA. DJIEKTPOHHOE
npaBuTeabcTBO [TekeT : DnekTpoHHbIA pecype] : yueOnuk u| https://urait.ru/book/elektron
npakTukyMm it By3oB / A. A. CumopoBa. Mocksa: IOpaiit,| noe-pravitelstvo-561295

2025. - 166 ¢ ISBN 978-5-9916-9307-3.




Craxos, A, .

periiamMcHTalnuA MpeaAOCTAaBJICHUA TOCYAAPCTBCHHLIX YCIYI' B

AJIMUHUCTPATUBHO-TIPOIICTYPHAS

http://www.iprbookshop.ru/8

Poccutiickoit deneparnuu [IneKTpoHHBINA pecypc] : YueOHOe 6268
nocobue / CraxoB A. W. MockBa: Poccuiickuii
roCyJ1IapCTBEHHBIH yHUBEpCHUTET mpaBocynus, 2019. - 136 c.
ISBN 978-5-93916-732-1.
6.2. MaTtepuanbHO-TeXHHYECKast 6a3a v MPOrpaMMHOE 00eCTICUeHUE
NeNe | Ayauropuu st pose- | IlepeueHb oCHOBHOTO 000pyIOBaHUS [IporpammHuoe
/T |IeHUs YICOHBIX 3aHATHH, oOecrieuenue
CaMOCTOSITENILHOM pabo-
ThI U TIPOBEJICHUS TOCY-
JTAPCTBEHHON UTOTOBOM
aTTecTaluu
1. 515 (I) Mynerumenuiinsiii mpoekrop Hitachi{Microsoft Windows
CP-X440 (1), [IK Mono6nok RAMEC|Enterprise, CnpaBouHas
GALE Custom 21,5"/i3-|mpaBoBast cucreMa
3240/H61M/4DDR3/500SATA3/knaB |"Koncynprant  Ilmroc",
LMbie - (29), Kowmmiekr  yueOnoii| Microsoft Office
mebenu (1) Standard, Arent Dr.Web,

Kommnexr I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommnekt 10
JUIsl PELICHHs OCHOBHBIX
M0JIb30BATEIBCKUX 3ajad,
bB9CT-MapkeruHr,
[IporpaMMHBIN KOMILIEKC
"Konmekc".  Texakcnepr:
Oxpana Tpyna.,
1C:lokymenToobopor 8
KOPII , 1C:Ilpeanpusrue
8. Kommnekr IS
00y4eHusl.,
IIporpaMMHBIN KOMILIEKC
"KomnprorepHast nenoBas
urpa "BU3HEC-KVYPC:
Kopnopanus ILJIOC.
Bepcus 4", IIporpammubIii
KOMILIEKC
"KoMmnbroTepHasi J1enoBas
urpa "BU3HEC-KVYPC:
Maxkcumym. Bepcus 1",
Project  Expert  7.55
Tutorial

Paznen 7. ®OPMbI KOHTPOJISI OCBOEHUA AUCHUITIMHBL ®OHJ OLIEHOYHBIX
CPEJCTB

KpI/ITepI/II/I OLICHUBAHUA MHAUKATOPOB NOCTHIKCHUA KOMHGTGHHI/Iﬁ HaITpaBJICHBI HaA:




- YCBOGHHE TEOPETHYECKOro mMarepuaia (00beM 3HaHMM, TTTyOWHA YCBOCHHS), MPETyCMOTPEHHOTO
paboueii mporpaMMoii;

- YMEHHUE U3JIarath MaTepual (YeTKOCTh, IPAMOTHOCTh U3JI0KECHUS MaTepralia, TOYHOCTh | MOJIHOTA
BOCIIPOM3BEICHHS Y4eOHOT0 MaTepuaa);

- YMEHHUE MPUMEHSATH TCOPETUUECKUE 3HAHUS IIPU PEIICHUH MPAKTHYECKUX 3aJaHHN.

[IIkana onleHUBaHU MPEICTaBICHA HUXKE.

YpoBeHb
c(OpMHPOBAHHOCTH [xana
Kputepuu onenrnBanus
3JIEMEHTOB OLICHUBAHUS
KOMITETCHIIUHT
[Toporossiii OOyvaromuiics UMeeT 3HaHWA OCHOBHOIO  Marepuaia,|3auyTeHo
YpOBEHb IPOSBISET YMEHHME JIOTMYHO €ro u3jararb, HO MOXET
JOMYCKaTh ~ HETOYHOCTM B UBJIOXKEHUU  MaTepuana,
HEJOCTAaTOYHO TMPABWIBHBIC (DOPMYITHPOBKH, MCIBITHIBACT
3aTPyHEHUS B BBINOJIHEHUN TPAKTHUECKUX 3aJaHHM

7.1. Tekymiuii KOHTPOJIb YCIIEBAEMOCTHU

Texkymuii KOHTPOJb YCIEBAEMOCTH OOECIEUMBAET OIICHUBAHUE XOJa OCBOCHHUS JUCHUTLIMHBI
(MOzyJIsl) ¥ IPOU3BOAMTCS C IPUMEHEHUEM TEXHOJIOTUU PEHTHUHIOBOTO KOHTPOJIS B COOTBETCTBUU C
TEXHOJIOTMYECKOM KapTOM JuCHUIIMHBL. 1IOpsAOK COCTaBIEHHS TEXHOJIOTMYECKOW KapThl M
QITOPUTM  TPOBEJCHUS IPOLEAYphl OLEHMBAHUSA BHUJOB  JIEATEIBHOCTH  OOYyYaroLIuXxcs,
HaNpaBJICHHBIX Ha OCBOCHWE 3HAHWH, YMEHWH, HABBIKOB W/ WJIHM OIbITa JAEATEIBHOCTH, IIO
HaKOIUTEJIbHOW cUcTeMe B Oailiax ycTaHaBIMBaeTcs nojoxenueM o cucreme PUTM B ®I'BOY BO
(II'TY»

7.2. [IpoMexyTOUHas aTTECTAlHSI 00YJIAIOIIUXCS
[IpomexxyTouHast arrectamus OOydJarOIUXCs HaIlpaBjeHa HAa OIEHHWBAHHE PE3YJIhTAaTOB OO0yUYEHUS
M0 TUCIUIUIMHE (MOYJII0) ¥ MMPOBOIUTCS C UCIIOJIb30BaHUEM (DOHIOB OILIEHOYHBIX CPEJICTB.

[TpuMepbl TUNOBBIX KOHTPOJBHBIX 3aJaHMA U3 0a3bl (OHIA OLIEHOYHBIX CPEJICTB IO

00pa3oBaTeNIbHOI MporpamMmme.

1. 1. IlonsaTue, npaBoBast OCHOBA, OCHOBHBIE BH/IbI, TPUHIIUIIBI IPEOCTABICHNS TOCYJapCTBEHHBIX U
MYHUIUITAIBHBIX YCIYT.

2. 2. O0muit MOPSIOK MPEOCTABICHUS TOCYIAPCTBEHHBIX U MyHHUIIUTIAIBHBIX YCIYT.

3. 3. IlpenocraBienue rocyJapcTBEHHBIX 1 MyYHHLMIIAJIBHBIX YCIYT B MHOTO()YHKIIMOHATIBHBIX
LIEHTpax.

4. 4. OcoOeHHOCTH MPEAOCTABICHHUS TOCYIaPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT € UCIIOIb30BAHUEM

WH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

HCpC‘-ICHL BOITPOCOB JIs1 ITPOBCACHUA HpOMC)Ky’TO‘IHOﬁ aTrTeCTaluun

5. 1.ITorATHE TOCYIAPCTBEHHBIX YCIYT U MYHHIUIIAIBHBIX YCIIYT, IPEIOCTaBISIEMbIX HACEIEHUIO OpraHaMu
MyOJIMYHO BIACTH.

6. 2. l'ocynapcTBEHHBIE YCIIyTH U MYHUIMIIANIBHBIE YCIYTH, IPEAOCTaBIIsIeMble HACSJICHUIO OpraHaMH ITyOJInYHON
BJIACTH, B CCTEME ITyOJIMYHBIX YCIIYT.
3.Knaccu¢ukanus rocyJapcTBEHHBIX YCIIYT, IIPEJOCTABISIEMBIX HACEIEHHIO OPraHaMH ITyOJIMYHOMN BIACTH.
4.Knaccudukanys MyHULIUITAIbHBIX YCIIYT, IPEAOCTABISEMbIX HACEJICHNIO OpraHaMHi MECTHOTO
CaMOyTIpaBJICHHUSL.



5.I1paBo uyenoBeka U rpaXkJJaHWHA Ha MIPEAOCTABICHHE rOCYIapCTBEHHBIX U MYHHIUNAIBHBIX YCIIyT
6.DyHKINS IPEIOCTABICHHS TOCYIapCTBEHHBIX YCIIyT HACEICHHUIO KaK CaMOCTOSITENbHAS (PyHKINSA
coBpeMeHHOro Poccuiickoro rocynapcrsa.

7.IlpenocraBieHne MyHUIMIIATBHBIX YCIYT OpraHaMU MECTHOT'O CaMOYIIpaBJIeHHs B cucTeMe (QYHKIIUI
MECTHOTO CaMOYIpPaBIICHHUS.

8.IIpaBoBBIEC OCHOBBI IIPEAOCTABICHNS TOCYJAPCTBEHHBIX ¥ MYHHIIUNAIBHBIX YCIIyT OpraHaMHy ITyOIHIHON
BJIACTH.

9. OcHOBHBIE IPUHINIBI TPEIOCTABICHHUS TOCYIapCTBEHHBIX 1 MyHHIUIIATIBHBIX yCIyT OpraHaMy IyOJIMIHOH
BIIACTH.

10. AIMUHHCTpPATUBHBIE PETJIAMEHTHI ITPEAOCTABICHHS TOCYIaPCTBEHHBIX 1 MYHHLIUIIATBHBIX YCIIYT.
11.Ycnyru, HeoOXoquMBbIe U 00s13aTeNbHBIE IS TPEIOCTABICHHS TOCYIapCTBEHHBIX 1 MYHHIIUIIAIBHBIX yCIyT
12 Knaccudukanus rocyIapCTBEHHBIX YCIIYT, IPEIOCTABIIEMBIX OpraHaMH ITyOJITIHON BIIACTH.
13.PeecTpbl rocy1apCTBEHHBIX YCIYT.

14.Knaccudukanus MyHUIMIAIBHBIX YCIYT, IPEIOCTaBISIEMbIX OPraHaMH MECTHOTO CaMOYIIPaBIICHHSI.
15.PeecTpbl MyHULIMTIAJIBHBIX YCIIYT.

16.0prassl, IPeJOCTABIAIONINE TOCYJAPCTBEHHBIE YCIIYTH: XapaKTEePUCTHKA, KOMIETECHINS.

17.0prassl, IpeJOCTABISIONINE MYHUIUIIAIBHBIE YCIYTH: XapaKTePUCTHKA , KOMIIETEHIINS.
18.MexBenoMCTBeHHOE HH(POPMAIIMOHHOE B3aUMOICHCTBHUE P MPEJOCTABICHHH TOCYIapCTBEHHBIX U
MYHHUIHUIAIbHBIX yCIIYT.

19.MHpOopMaIIMOHHO-TEIeKOMMYHHUKAIIMOHHBIE TEXHOJIOTHH TP MPEI0CTaBICHUN TOCYJapCTBEHHBIX U
MYHHUIHUIAJIBHBIX YCIYT.

20.AZMUHHACTPATUBHBIC PErTIAMEHTHI IPEI0CTaBICHNS TOCYJapCTBEHHBIX X MYHHIUIIAIBHBIX YCIIYT: TOHATHE,
3HA4YEHHE, MOPSIIOK MPUHSTHSL.

21.AAMUHHCTPATUBHBIEC PErTIAMEHTHI IPEI0CTaBIICHNs TOCYIApPCTBEHHBIX YCIYT (eiepallbHBIM OpraHoM
UCTIOJTHUTENBHOM BIIACTH.

22.AIMUHHCTpPATUBHBIE PETJIAMEHTHI IIPEAOCTABICHHS TOCYIapPCTBEHHBIX YCIYT OpraHaM1 HCTIOHUTEIbHON
BJIaCTH CyOBeKTOB PO,

23. AZAMUHHCTPATHBHBIEC PErJIAMEHTHI PEJI0CTABICHNSI MYHUIUIIAIBHBIX YCIIYT OpraHaMyi MECTHOTO
caMOYyIpaBIICHUSI.

24. AIMUHUCTPATHBHBIC PETIAMEHTBI PEJOCTABIICHUS TOCYAaPCTBEHHBIX YCIYT OpraHaMHu MECTHOTO
CaMOYIpaBJICHNUS, PEATN3YIOLIMMH OT/ICIbHBIC TIepeaHHbIe FOCYAaPCTBEHHBIE TOJTHOMOYUSL.
25.IIpenocraBieHne rocyJapcTBEHHBIX YCIYT OpraHaMi MECTHOTO CaMOYIIPABJICHHSI, PEATU3YIOIIMHA
OTZEJbHBIC NIEPeAaHHbIE TOCYIAPCTBEHHBIE TOTHOMOYHSL.

26. I1paBoBoii cTaTyc MHOTO(YHKIIMOHAIBLHOT'O LIEHTPA MPEIOCTABICHHUS FOCYAaPCTBEHHBIX U
MYHHIHUIAJIBHBIX YCIYT: OCOOCHHOCTH OpraHU3allMOHHO-TIPAaBOBON (POPMBI, OCHOBHBIE LIEJIU JIESITENLHOCTH,
MOPSJIOK CO3AaHMS.

27.DyHKIMY, IPaBa, 0053aHHOCTH ¥ OTBETCTBEHHOCTh MHOTO(YHKIIMOHAILHOTO LIEHTPA MPEI0CTaBICHHUS
rOCY/IapCTBEHHBIX 1 MYHHIIMIIAJIBHBIX YCIIYT.

28.CorarieHus o B3aUMOJICHCTBIN MEXTy MHOTO()YHKIIHOHAJIbHBIMU IEHTPAMH U CYOBEKTaMH,
MPEI0CTaBIISIONMMHI TOCYJapCTBEHHBIE M MYHUIIUTIATIBHBIE YCITYTH.

29.0co6eHHOCTH OpTaHN3aIUH [TPEJOCTaBICHNUS TOCYIapCTBEHHBIX U MYHHIIMIIANBHBIX YCIYT B
MHOTO(]YHKIIMOHAJILHBIX [IEHTPAX.

30./locynebHoe (BHeCyieOHOE) 00XKaIOBaHUE B CBSI3H C IIPEJOCTABIEHHEM IrOCyJapCTBEHHBIX 1
MYHHIHUAJIBHBIX YCIYT.

31. 3apyOexHblil ONBIT PEOCTABICHHUS FOCYAAPCTBEHHBIX U MYHHUIIMIIABHBIX YCIIYT.

32.'apaHTHN NIpaBa YeJIOBEKA U I'PaXk1aHWHA Ha MPEOCTABIECHHE IOCYIapCTBEHHbBIX 1 MYHHIUIIAIEHBIX

YCIIyT.



